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1. Purpose and Administrative.

a. Purpose. This VDF Regulation (VDFR) 600-10, “Virginia Defense Force Administrative
and Personnel Procedures,” Appendix A, provides Administration and Personnel Procedures
regulation (A&P) “References, Abbreviations and Brevity Codes, and Office Codes.”

b. Replacement. This regulation cancels and replaces VDFR 25-52 of July 2015
“Virginia Defense Force Authorized Abbreviations,” and VDFR 25-59 of 31 December 2019,

“Virginia Defense Force Office Symbols.”

c. Proponent. The proponent for regulation is the Assistant Chief of Staff, Personnel and
Administration (G1). The proponent has the authority to recommend to the Commanding
General exceptions to this regulation, so long as the exceptions are consistent with controlling
law and good order. Users are invited to send comments and suggested improvements directly to
Headquarters, Virginia Defense Force, Attention: G-1, 5001 Waller Road, Richmond, Virginia
23230-2915.

2. References. References are contained in Enclosure (1), “A&P References.”

3. Authorized Abbreviations and Brevity Codes. Authorized Abbreviations and Brevity Codes
are contained in Enclosure (2), “Authorized Abbreviations and Brevity Codes.” This document is
an adaptation of the Army Regulation 25-52, Authorized Abbreviations.” Abbreviations and
brevity codes authorized by this regulation may be used in the preparation of military records,
publications, correspondence, and messages. They may also be used for VDF operations plans,
orders, and reports.

a. Responsibilities. The Deputy Chief of Staff G-1 will:

(1) Prescribe policy, procedures and implementing instructions on the use and construction
of abbreviations.
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(2) Supervise and manage the abbreviation program for the Virginia Defense Force.

(3) Review and approve/disapprove requests for new or modified abbreviations.

b. General Rules on the Use of Abbreviations and Brevity Codes. Abbreviations and brevity
codes listed in this regulation are furnished for reference and use by VDF units of the VDF.

(1) Brevity codes (group of words) will be introduced using the full term the first time
mentioned, followed by the abbreviation to be used thereafter. For example, “. .. in accordance
with (IAW) Army Regulation (AR) 25-52.” Brevity codes (group of words) are normally in
capital letters.

(2) Abbreviations will be used only when the meaning is clear. Normally, abbreviation of
words is in lower case letters. For example, the abbreviation for enlisted is written “enl”, while
the abbreviation for Virginia Defense Force is written “VDF”. In general, the listed
abbreviations and brevity codes may be used, without being changed, to signify any of the
various derivative of the root word, i.e., al, ally, ance, ed, er, ian, ies, ility, ing, ive, ment, etc.

c. Policy. Abbreviations and brevity codes authorized by this regulation may be used in the
preparation of military records, publications, correspondence, and messages. They may also be
used for operations plans, orders, and reports within the Virginia Defense Force.

4. Office Codes are contained in Enclosure (3), “Office Codes.” The Office Symbols prescribed
by this regulation are adapted from “AR 25-59, Office Symbols” and JFHQ-KS SOP 25-59,
Office Symbols.”

a. Responsibilities. The Deputy Chief of Staff G-1 will:

(1) Prescribe policy, procedures and implementing instructions on the use and construction
of office symbols.

(2) Supervise and manage the office symbol program for the Virginia Defense Force.
(3) Review and approve/disapprove requests for new or modified office symbols.

b. Use of office symbols. Office symbols are used:

(1) In the preparation of all VDF correspondence and messages. They may also be used for
VDF operations plans, orders, and report.

(2) To identify the originators of correspondence and electronically transmitted messages
within the Virginia Defense Force.

(3) To denote the placement of an organization within the Virginia Defense Force structure
for historical and records purposes.

c. Policy.
(1) Office symbols can be used as a part of official mailing addresses.

2



VDEFR 600-10 Appendix A, A & P Procedures in the VDF: References, Abbreviations, Brevity
Codes, and Office Codes

(2) Changes to office symbols will be kept to a minimum. Office symbols will be added or
deleted when:

(a) New organizational elements are created.

(b) Existing organizational elements are terminated.
(c) Organizational elements are divided or merged.
(d) Major organizational names change.

d. Construction of office symbols

(1) VDF office symbols will contain no more than nine characters (excluding hyphen). A
hyphen is placed between the third and fourth characters (for example, XXX-XXXXXX).

(2) The first three characters in VDF office symbols will always be “VDF”.

e. Use of office symbols in addresses. An office symbol can be placed in parentheses after
the office name when addressing correspondence and/or official mail.

JUSTIN P. CARLITTI
BG (VA)
Commanding General
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Enclosure (1) A & P Procedures Regulation References

*DOD Directive 5100.1, “Functions of the Department of Defense and
It’s Major Components”

*DOD Directive 5158.1, “Organization of the Joint Chiefs of Staff and
Relationships with the Office of the Secretary of Defense”

*Organization of the Joint Chiefs of Staff, Action Officer Orientation
Handbook

*Joint Admin Pub 1.1, Organization and Functions of the Joint Staff

*FM 3-21.5 Drill and Ceremonies: www.usarmyband.com/pdf/FM_3 21 _5.pdf

*FM 6-22 Army Leadership

* FM 7-21.13 Counseling

*FM 21-15 Care and Use of Individual Clothing and Equipment

* FM 22-6 Guard Duty

*FM 22-101 Leadership Counseling

*FM 101-5 Staff Organization and Operations

*ADRP 6-22 Army Leadership

*AR 25-50 Army Correspondence

*AR 25-52, Authorized Abbreviations

*AR 350-1: Training Management

*AR 600-20 Army Command Policy

*AR 600-25 Salutes, Honors, Visits of Courtesy

*AR 670-1 Wear and Appearance of Army Uniforms

* Army Pamphlet 600-67 Effective Writing for Army Leaders Department of the Army:
http://www.armywriter.com/DAP600-67.pdf

*Army Writing Reference Center: http://www.armywriter.com/army-writing-references.htm

* National Guard Regulation (NGR) , 600-100 (15 April 1994), Recruiting Officers and Warrant

Officers into the Virginia National Guard
* National Guard Permanent Order 1-1 (VaDF) TAG, VA 1 March 1988

* TC 3-215, Drill and Ceremonies

*Title 10 United States Code (as amended)
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*Virginia Code Title 44 - Military and Emergency Laws (particularly Section 44-54-7
Regulations)

*All VDF Regulations: http://vdf.virginia.gov/vdfresources/vdfregulations/

* VDF Regulation (VDFR) 350-1, VDF Training Management Program

* VDFR 350-2, VDF Officer Training Management

* VDF Directive 1-20, Operations and Training Procedures and Formats

Replaced Regulations

* VaDF Regulation 600-10 of 1 OCT 2006 and other VDF Regulations as named in each
Appendix to this regulation
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Enclosure (2) Authorized Abbreviations
AUTHORIZED ABBREVIATIONS
For Use By The

Virginia Defense Force

GENERAL RULES FOR ABBREVIATIONS. Abbreviations listed below are authorized
for use by the Virginia Defense Force. Additional abbreviations are published in Army
Regulation 310-50, which is on line or on file in any Army National Guard unit library.
Abbreviations will be used only when the meaning is clear. Normally, abbreviations of
words are lower case letters. Brevity codes (groups of words) are normally in capital
letters. In general, the listed abbreviations and brevity codes may be used, without being
changed, to signify any of the various derivatives of the root word (al, ally, ance, ed, er, ian,
ies, ility, ing, ive, ment, etc.).

AbSENt WIthOUL LEAVE. .. ..ottt eeeeeeeeeeeeeeeeeeeereereeeeeeeeee  AWOL

Yo7 T (10} (oS acad
Yoo 14 533 | S P acdt
10T 011 4 L acct
acknowledge, acknowledged........... ..o ack
ACHION, ACTING, ACHIVE. ...ttt ettt ettt e ettt et et e e et e e e e aae i act
Yo 8 A L T 1 2 actv

address, addreSSEE. . .oovvi e esaaeneee e eennn QTS
adjust, adjUtAnt. .. ..o e adj

AAJULANT. ... e Sl
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Adjutant General’s COTPS. ......ueuintinii e AGC
Adjutant General, The. ... AG/TAG
AdMINISTIALION. ... u et admin
administrative supply technician...............ooooiiiiiii i AST
AAVETTISEIMENL. ... .ttt e advt
L0 L agt
AITCTATE. Lo acft
AMENAMEIT. ...ttt amdt
) 10100100V L 5[0 s DO P ammo
AIMMOUIIE. L .1ttt amt
AMPIIDIOUS. . . . amph
Y1181 anx
annual general INSPECHION. ..ottt AGI
ANNUAL TrAININE. ...t e AT
ANECIINIA. ..o e ant
Y 0] 072116 1 P app
apPOINt, APPOINLEA. . ...\ttt apt
ADTIL. e Apr/APR
APPTOVE(CA). . ettt ettt e appr
)00 00201012 1 { P approx
) 00T ) (T P armd
Army Combat Uniform ...... ..o ACU
Army EXChange. ... PX
ATIY GTEOI ...ttt e e e e e e AG
Army ReUIAtIONS. ... AR
Army National Guard..............ooiiiiii ARNG
)00 A PP arr
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ATTIL LTy . e arty
ASSEIMIDIC. .. e assy
T Ty 4 o asg
ASSTEINCA. ...ttt asgd
Ty S T3S ] 7213 | N asst
Assistant Chief of Staff..... ... .., ACofS
T 000 - 1 £ assoc
AL A . e atch
Y1301 U attn
AUGUSE. . Aug/AUG
AUEROTIEY . .o auth
B
DalANCE. ... bal
Dattalion. ... ... bn/BN
DA Y . .t btry
DIVOUAC. . .ttt e e biv
DIaANCR. ... br
DIIZAAE. ..ttt bde/BDE
brigadier eneral.. ... ... BG
DUILAING. . e bldg
C
CAlENAAT YEAT. ... ettt CY
CalI DT . ..o cal
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CANAIAALE. . ..ottt cand
6221 01723 3o PN CPT
casualty, CasUAltIes. ... ..ottt cas
[ 13 7213 - 3 o Cau
CAVAITY . e cav
CAN . .t ch
Chaplain. ... Ch
Chaplain’s CoOTPS. .. ... ue ettt e ChC
634107 3 N chap
charge Of QUATTETS. ...t CQ
chief of staff. .. ..o, CofS
chief warrant Officer 2...... ..o i i CWwW2
chief warrant officer 3...... ..o i CW3
chief warrant officer 4...... ..o i Cw4
chief warrant officer 5...... ..o i CWS5
CIVIL, CIVIIIAI. . oottt e, civ
Civil Ar Patrol. ... ..o CAP
Cold Weather ... ..o CwW
COLOME . .o COL
070) 1012821 1 Lo DO P comd/CMD
COMMEANAECT . . ..ottt et et eeaes Cdr/CDR
COMMANANT. ...t e comdt/CMDT
commanding general...........o.oiii i CG
commanding OffICer. . ... ..oouiu i Cdr/CDR
command chief warrant officer.................o CCWO
COMMANA POST. ...ttt ettt et CP
COMMANA POSE EXETCISE. ..t vententetet ettt ettt et ettt et et enenes CPX
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commANd SETZEANt MAJOT. ... euueut ettt ettt et et ettt ettt ee e CSM
COMMUISSION, COMIMITEEE. ... \utttt ettt ettt ettt et ettt et et e e e eeannans com
COMMMUINICATION . . .ttt t et ettt et e et e et et et et e e et et e e e e e aeeans comm
comMMUNICAtIONS OFFICEIS. ... .ttt CommO
070 1010 1) co
L070) 81010 6 [ 1 L comp
0703 00101 5101 1 L) compt
conference, confidential.............oiiiiiiiiii conf
confirm, CONTITMEd. ... ..o cfm
€o0rdinate, COOTAIMATION. ... . vttt ettt ettt ettt e e e e e e eieeeeaans coord
070 0 ) N cy
copy(ies) furnished........ ..o CF
0700 010 1 CPL
Corps Of ENZINEETS. ... .uetit it CE
67011 crs
(118 1 1 LA o L P CS
CUSTOAY, CUSTOIAN. . ... ettt e cust
D

4 11T P dtd
date of birth. ... DOB
date of enliStMENt. . .......oiii e DOE
date Of TANK. ... DOR
dead on arrival. ... DOA
AECRASEA. ... ettt decd
DML . .. Dec/DEC
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Brevity

decontaminate, deCONTAMINATION. .....vvuuuurtittt ettt ettt e e e ieeeeeans decon
4 1S5 38T def
Defense Support to Civil AUthOTIHES. . ......oeitiii e DSCA
DEntal COTPS. .. ettt e DC
EPATTMENL. . ...t e dept
Department of Defense. ........o.ovuiiiiiii i DOD
Department of the Army.... ..o DA
41T P 0 2 1 dsg
detaChment. ... ... det
detail. .o e dtl
Lo (<o A B (o110 ) G dir
QIS DUTSE. . ..ttt disb
QISCRATEE. . ..o disch
QIS POIISATY . . ..ttt ettt et disp
dISPOSITION TOTTN. ...t e DF
diStINCtIVE UNTE INSIZNIA .. .euetit ittt eaeaees DUI
AISTEIDULION. ..o distr
QESETICT. . . ettt e dist
4 P do
QIVISTON. ..ttt et div/DIV
Division Response Force (East/West) ........oooiiiiiiiiiiiiiiiiiiiiaas DRF-E/DRF-W
AOCUMENL. . ... e e e e e docu
QU . e e dy
E
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<Te] 1157 [ ) s VA ech
edit, €dItION, EAITOT. ... .ett ittt e ed
B e Ct, B OO IV, oot eff
<3 T 1<) T effcy
5] o1 3 0 Lo elec
S (o8 (0] § (T elct
5] (o) 218 1o § elev
ClIgIDLC. ..o elig
G310 1S) 0S4 Lo emerg
EMEIZENCY OPETATIONS CEMEET. ... uunt ettt ettt ettt et ettt ettt et e eaeaeees EOC
emergency operation SIMUIAtION. .. .......oouiiiii it EOS
ENCIOSE, ENCIOSUTIE. ... ittt encl
endofthemonth....... ..., EOM
(<3130 1) 2 ENM
531741115 engr
5311 B ] AU PRRUPSURUPRR enl
eNliSted MAN OF MEM. ...\ .ttt et e eeeeeaeeaaaas EM
enlisted WOMAN OF WOIMEI. ......uttitt ettt et e et e e et et e et e et e eeeeaeeaneens EW
ENLTY ON AULY . ..ottt EOD
ST | R10) 4013 21 equip
CQUIVALEIIL. ..o equiv
essential elements of INfOrmation..............ooiiiiiiiiiii e EEI
establish, €StabliShed. ........ooiiii estb
eStimate, €StIMALEA. ... .. ittt e est
estimated time of arrival........ ... ETA
estimated time of departure. ... ... ..ot ETD
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estimated time Of TETUIMN. ... ..o i e ETR
EVACUALE, EVACUATEA. ... ittt ettt e e evac
EVAIUALE. ...ttt ettt ettt et ettt esate e bt e s nbeeteeeatean eval
531101181 exam
EXCRIIENL. ... exc
X CAN G . ..ot exch
531 L3 A N exec
EXECULIVE OFTICRT. ...t XO
23S (o1 1] PP exer
EXPENA, EXPEIISE. ..ttt ettt ettt et et e et et et et e e exp
eXPIration termM Of SEIVICE. ... uuut ittt ETS
F

facility, faculty. .. oo fac
fair wear and tear. ... . ..ot e FWT
familiar, familiarization, family........... ..o fam
FAVOTADIC. . .. fav
FebrUATY . .. Feb/FEB
federal. ... fed
Federal Communications COMMISSION. ... ..uuutueenttttantaaie et eeeaieaieen e FCC
Federal Emergency Management AZeNCY........ouuiiueiueeiiiniiiiiiaianieaneananns FEMA
<=1 (10 1 A (o) ¢ ft
fleld Artillery. .. ..o FA
fleld manual. ... e FM
fleld tralNing EXETCISE. .. uunt ettt ettt e et et FTX
LU . .o fig
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FINANCE. ..ot fin
FIrst HEULENANt. ... e ILT
IFST SEI@EANT. . ...ttt e 1SG
F1SCAl YT, ..o FY
follow, followed, fOlloOWIng. .........ooiiii e, fol
FOr Official Use......o.ouiiniitii i e FOUO
fOr INfOrmMAation. ... ..o INFO
for your situational @Wareness. ...........oueiuiitiitiii i FYSA
Force Headquarters ...........o.oiuiiuiiiii i FORHQ
forward, forwarded. ..........ooiiiii e fwd
BT g, . e frt
frequency, freqUeNt. ... ... i freq
frequency modulated. ......... .o FM
O fr
G

aAllON. L gal
GASOLINE. . .. e gas
ZENCTAL ..ot GEN
general educational development........ ..., GED
General 0f the ATMY ..o GA
general staff. ... GS
GOVEIMIMENL. . ..ottt e e e Govt
GEAAUALE. ..ot grad
graphic training aid..........c.ooiuiiiti i e GTA
S (01110 T P gp
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BUATA. L e ed
H
handling. ... ..o hdlg
NEAAQUATTETS. . ..ttt HQ
VY . e hv
TS F 7] 03 P hel
high EXPlOSIVE. ...t HE
high freQUENCY .. ..o HF
High Frequency Radio Team............coooiiiiiiiii e HFRT
high school, high speed. ... .. ..o HS
T 70 hist
home OF TECOTA. ......eet e HOR
NOSPItAL. ..o hosp
MOUT . hr
MOWILZET . .. how
|
identification, identify...........oiiii i ident
HTUSTIALE. ...t e illus
IMMEAIALE. .. ..t immed
TMPLEIMENL. ... e impl
inaccordance With......... ... i IAW
TNACEIVE. . ettt e e e e e inact
NAactive dUuty tralning. ... ..oouiiei e IDT
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0311 D POt in
Incident Command SyStem. ........c.oiuiitiiiii e ICS
Incident CommandeT. ..........oititii e IC
Incident Management Assistance Team.............coooeiiiiiiiiiiiiiiiiiiiiiii e, IMAT
TAICALR. ..ot indic
INdIvidual. . ... indiv
INAOTSE, INAOTSEIMENT. ...\ttt ettt ettt e ettt ettt ettt e e e e ind
INE T ICIENCY ...t ineffcy
I AN Y . e inf
INFOTMALION. . ..o e e e info
TIJUTE, TIJUTY . ettt ettt et ettt e e et et et e et e ettt et et et et et et et e aeeneenas inj
I ICU OF L ILO
1011017 o P insp
INSPECLOT ENETAL. .. .ottt IG
INSTAllAtioN. .. ..o instl
108172301 PP inst
1001511 o1 instr
INSUTTICIENT. . . e insuf
TTISUTC. . ettt ettt ettt et e et et e e et e ettt et ins
INECIIIEEIICE. . .o intel
Itelligence OffICer. . ... ..o S2
081 1S] 4] N int
1001031110y P invt
1R e 1 invt
TIVOTCE. . . ettt et ettt ettt e e ettt e e e e e e e e e nv
isamended to add........ ..o IATA
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isamended to delete. ... .. ..o IATD
isamended to read. ... ..ottt IATR

J
JaANUATY . . Jan/JAN
Joint Forces Headquarters (NG HQ) .....o.oiiiiii e JFHQ
JoInt OPerations CONLET ........o.iuiutit it JOC
JOC Augmentation Teaml..........o.eiuiiuiitiiii i JOCAT
JOTCA. e e jd
Judge Advocate General’s COTPsS. .. ..ouiueuiitit et JAGC
JULY o Jul/JUL
JUD . Jun/JUN

K
Killed 10 QCHIOMN. ... ettt e e KIA
KILOREITZ. . .o kHz
110 33151 15 ) T P km/KM
L0t L o KT

L
JADOTALOTY . . .t lab
T2 T 1<) PP 1dr
T2 v
33T 1 o O lgth
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8 ) P Itr
3 105 In
JAISON OFFICET. ...t LO
FIEULEIIANT. . . ..o e LT
lieutenant Colomel............oii i LTC
lieutenant general...... ... LTG
locality, 10CAtION. ... ..t loc

logistical, LOZISTICS. . ..ottt O

JUDTICALE. . .. Ibu
M
10 E2 1D L 11 D maint
100F: 1 10 MAJ
Major Subordinate Command ...............cooiiiiiiiiiii MSC
10 E21 1110 AT mvr
MarCh. .o Mar/MAR
MASTET SETZCANT. ...ttt ettt ettt et ettt et MSG
material, MAteTIel. ... ..oiiii mat
10 E2 D Q10101 4 VA max
mechanical, mechanized........ ...ttt mech
Medical Personnel ....... ..o MP
Medical Services Branch ... MS
Medical Services Personnel ... MSP
101 01 1 1S 4 v/ MHz
MILES PET MOUT. .. ..o e mph
10011 17 oy PP mil
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military INtelli@ENCe. ... MI
military occupational Specialty...........o.ovuiiiiiiiiii i MOS
MIEATY POLICE. ...t MP
Military POLICE COrpPS. .. .ouuineiniit it e MPC
IMINIMUIN, IINUEE. .ottt ettt ettt ettt ettt e e e et e e e et e e e e e e eeeeens min
MISCEILANCOUS. ...t misc
100 N 11T T B2 112 o) o MIA
Mobile Communications Platform (Team)..................coooiiiiiin. MCP/MCPT
1070] 031 2/ mob
moderate, MOdifY. ... ..ot mod
MOTNINg REPOTt. . ... MR
100 071 ) mtr
11010801 1 D mt
10101080117« PP mtd
IMOVEIMEIT. ..ottt ettt e e eaaanaes mov
multiple unit training assemblies. ...........o.oiiiiiiiiii MUTA
Multifunctional Response Group...........co.ooeiuiiiiiiiiiiii i MRG
MUNICIPAL. .. e muni
100101115 03 4 PR mun
N
NATIONAL. . .. natl
National Guard BUreau............oooiiii i NGB
National Guard Regulation..... ..o NGR
National Incident Management System............c.oooiiiiiiiiiiiiiiiiiiieeae NIMS
National Response Framework. ... NRF
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National Response Plan ... NRP
NAUTAlIZEA. . ... nat
NAVAL NAVIZALE. ... nay
LTSl P nec
181G 021 3 A neg
NEt CONLTOL SEALION. . ...ttt NCS
NEW CNISTEE .. e ettt et et NE
N0 ChANEE. . ..t nc
noncommissioned OffiCer............ooiiii i NCO
NOTINAL. . L e norm
NOt APPLICADIE. . ... NA
not later than. ... .. NLT
JA (075 10 Lo S Nov/NOV
MUCLEAT. . .o nuc
1110101 no
(0]

(0] o] <o A0 o) 111 5 A obj
0] 01]<3 2 1510 ) o U obsn
ODSEIVALION POST. ..ttt ettt ettt OP
[aToTo 010 13510 ) & occ
L@ 01 0] o) Oct/OCT
0 i i (o1 PP ofc
0 i o1 N off
officer candidate. ... ... ..o oC
Officer Candidate SChool....... ..o, OCS
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officer In Charge. ... ..o OIC
officer of the day..........oo i OD
officer of the guard...... .. ... oG
OlIVE drab GIEeM ....uuit it ODG
ON-the-JOb tralnINg. .. ...oovinii oJT
[0 oG 1S e) 013 212 o) | op
81 1 T0) I 0] (4 (<) PSP OPORD
OPETAtION PLAN. . ...ttt OPLAN
operations and training offiCer....... ..ot S3
0] 071071010112 N oppor
0] 0] 100 LS opp
OTANANCE . ...ttt et ord
OrdNAanCe COTPS. ... .euuineit ettt et OrdC
OTANIZALION. .. .e ettt e e e e org
L@ 4TS 7215103 H PP orient
P
028 U0 0TS o 1o T P pd
PAMPIICL. .. pam
PATAGIAPN. .ot para
PALTO L. e ptl
PAYIMIENT. ..o e pmt
PEICENL. pct
PEITOTIIN. ... e perf
PEIMANENL. .. oo perm
permanent change of Station...........ooiiiiiiiii i, PCS
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PEISONNEL. ... pers
01 4 2V 1 D pert
PELTOLEUML. ... petrl
petroleum, oils, and lubricants.......... ..o POL
Phase [INe. . ... PL
PhOtOGIaph. ... e photo
PRYSICAL. Lt phys
PlatOON. .. e e plt
Platoon SEIZEANT. ... ...uit it e PSG
00 1L P pt
0015312 T P pos
00118816 ) Ib
PIEIRIENICE. .. ..ttt pref
PLEJUAICE. . .ottt ettt et prej
PIEIIMINATY . ..ot prelim
PIEPATATION. .. ..ttt ettt ettt et e ettt et e et e et prep
PIeVeNntion MAINEENAIICE. ... ..uuee ettt ettt ettt et e e et e et et e e et e e e e aaeeneaas PM
0T34 10 prev
0T G 4 17 P PS
075 510 1 L) pris
07 07 17 P PVT
PIIVALE L. e e PV1
102 02 17 PV2
Private first Class. .. ..o.oieiie i PFC
privately owned vehicle. ... ... POV
JTO) R (01 0 ) () £ o prof
Professional Officer's Development Course ..............ocviiiiiiiiiiiiiiiniinin.. PODC
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PLOZTAIM, PIOZIESS ...t tententent ettt et et e et et et et e et e e e et e et et e e e et et eneenens prog
PIOIMOLE. . oo e s prm
8 (0] 012 {528 prop
property book OffICer......o.ouiit i BPO
provost marshal. ... ..o e PM
public, publication, publish.......... ... pub
Public Affairs Officer.........ooiii i PAO

PUISUANT. . ..ottt pur

Q

QUALTEY . e qual

QUATIEIEY - ettt et ettt ettt et e e e e qty

L0 11 )£ qtr
0L ) w2 2 ] 1 QM
QUATtEIMASTET COTPS. ..t ettt ettt ettt eaeeas QMC

R

TAQIO. L ot rdo
TAQIOACTIVE . . ..ttt e rada
radiological, 1adiology . .......ooei i radl
rads Per NOUT. ... .o RAD/hr
LA WY . . et ry
1E21 000 Fe S 1101 1)) rat
T2 T4 ) rdy
1UST21 0] 0101 0L 75 reapt
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T 110 ) & rsn
LT L) 4 o PP rsg
TECAPItUIALION. L ...t e recap
TECEIPL, TECEIVE, TECOTA. ...\ttt ittt ettt ettt e ee e, rec
L1015 171 revr
1LT670) 011001 1 Lo BUR recm
[€CONNAISSANCE/TECONMMOILRT . . .t \t ettt entet et et et e et et et et e e et e e naeeneenenas recon
Recruit Sustainment Program ... RSP
Recruiting and Retention .............coiiiiiiiiii R&R
LT (L4 2 [ redsg
LTS3 0 3 reenl
refer, reference, referred. ..o ref
U 01 (¢ U re

ST 041011 0 PN regt/REGT
Regimental Response Team............ocoiuiiiiiiiiiii e RRT
regular, regulate, regulation...... ..o reg
Regular ATy .. ... RA
U1 0001001 4] reimb

TEINTOTCR. ...ttt e reinf
1701 U rejn
TElIEE, T IOV . . ot rel
release point (ground traffic........ ... RP

TEOTZATIZE . ¢ e v eetettt et et ettt et et e et e et e e et e et et e e et et e reorg

rePAIr, TePTESENL, TEPTESENTATIVE. . .u ettt et ettt et et et e et et e et eae e eaeans rep

1S 0 110102 1 DA rpmn
(3 1 1 rpt
17 0] B o7 P repl
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(3 0 ) rept
70 L0 L] rec
LT 18D rqr
LT |8 1103 B N rqn
TESCINA. . ottt e resc
Reserve Officer’s Training CoOrps.......ovuiuiutiniitiit i ROTC
USRI A () TR res
LSy 1o 4 -1 10 o resig
TESPONSIDIC. ..ot resp
S

Adjutant (U.S. ATTY) ... oneniti e S1

Intelligence OffiCer........oouiieiii i S2

Operations & Training OffiCer..........oouiiiiii i S3
SUPPLY OFFICET ...ttt as S4
Communications OffICer........oouiiiiii e S6
SUDJECT @S @DOVE. ..ottt SAB
SAlV . .t salv
SAIVAZE AIVES. ...ttt SALVDV
SEATCH AN TESCUEC. ...ttt e SAR
L1 ) 1o 103 o sat
SCREAULL. ...ttt ettt ettt scd
LoD scty
second HEULENANT. .. ... e 2LT
SEIZCANE TNIAJOT . . et ettt et ettt et et et ettt et et et e e e et et et e e et et e e e e e eae SGM
Secretary of the General Staff...... ... ... SGS
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NS ¢z o | S PPN SGT
sergeant fIrst Glass. ......o.oou it SFC
SIZNAl OFFICET. .. .t SigO
Staff Judge AdVOCate. . ... ..o.oiuiiei i SJA
StAff SEIZEANT. ...t SSG
Staff Augmentation Team.............ooiiiiiiiiii e SAT
State Agencies Radio System (Team) .............cooviiiiiiiiiiiiiiinnn.. STARS/STARST
State Defense FOIrce .......oooiiiiiiii SDF
State Managed Shelter (Team) .............cooiiiiiiiiii e, SMS/SMST
Status Of @QUIPIMIENL. . ..o.uiut e SOE
social security number, specification serial number...............c.ooooiiiiii SSN
SEENOGIAPNCT . ...ttt steno
]80T o1 P subj
010 Je A TS 1115 0 10 supv
0 ] 0157 1 Vo PP susp
T
tEMPOTATY AULY ...ttt TDY
technical, tECHNICIAN. . ... o et tech
teleCOMMUNICATIONS . .. ...ttt et TELECON
The Adjutant General ...........coiiiii i TAG
The Inspector General...........o.oiuiiiiii e TIG
team leader, time length, transport/loader................coooiiiiii i TL
table(s) of organization and equIpmMent. ............cooiiiiiiiiiiiiii TOE
L1 0153 10 ) trans
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13820413 (<) o trf
LAV L. Lo tvl

U
L0303 4 1 0 P Pt uni
UNSALISTACTOTY . ..t unsat
L0150 L urg
Unit Training ASSEmDbLY.......o.oiuitii e UTA
L8 T 13 util

\%
VDF Access Control RESOUICe. ........ooviuiitiiiiiiiiii i VDFACR
VDF Chaplain ReSOUICE. .......o.viuiniitii i VDF-CHR
VDF Finance & Accounting ReSOUICe..........coeiiuiiiiiiiiiiiiiiiiciiieea, VDF-FIN
VDF Fixed Wing Aviation ReSource.............coooviiiiiiiiiiiiiiiiiiiicne, VDF-PROP
VDF Legal RESOUICE. .. ..ottt VDF-JAG
VDF Medical RESOUICE. ... .ouuiitiei e VDF-MED
VDF ReGUIATION. . ...ttt e VDFR
visual flight rules. ... VFR
very high altitude. ... ..o e VHA
very high frequency.........ooo i VHF
VETY IMPOTEANT PETSOM. ..ttt ettt et et ettt et et et et e e e e et e et et e eneene e VIP
VETY 1OW fT@QUENCY . . ...ttt e VLF
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VEIDAL OTAETS. ..ottt e VO
Virginia Defense FOrce. .. .. ..o VDF
Virginia Department of Emergency Management................coiieiiiiiininneenn.. VDEM
Virginia EOC ... VEOC
Virginia EOC Support Team...........oiuiiiiiiiiiii e VEOCT
Virginia State POLICE. ......o.oiini i VSP

W
WITHOUL. L e wo
Warrant OffICeT. ... ..o i WO
warrant officer, W=l ... ., WOl
WOTAS POT TNINULE. ... ettt ettt ettt e e e et e e et e e aaeaans WPM
WIEH PIIOT SEIVICE. ..ottt ettt e e e WPS

X
1320 1150 1 1 S0 PO xmit
executive officer, expenditure Order. ... ........o.oieiii it X0

Y
year of birth. .. ..o o, YOB
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Enclosure (3) Office Codes

Table 1

VDF Headquarters Group
COMMAND
Commanding General VDF-HCG
Deputy Commander VDF-HDCO
Command Chief Warrant Officer VDF-HCCWO
Command Sergeant Major VDF-HCSM
CIVILIAN STAFF
Unit Administrator VDF-UA

Information Technology (IT) Administrator | VDF-IT

Property Book Administrator VDF-PBA
FORCE HEADQUARTERS

HQ Commandant VDF-HQC
Executive Officer VDF-HQX
1% Sergeant VDF-HQISG

GENERAL STAFF

Chief of Staff VDF-HCS

ASSISTANT CHIEFS OF STAFF

G-1

G-1 VDF-HPE
Personnel Officer VDF-HPEO
Administrative Actions Officer VDF-HPEAA
Personnel/Admin Sergeant Major VDF-HPESM
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G-3

G-3 VDF-HOP
Deputy G-3 VDF-HOPD
Operations OIC VDF-HOPO1
Operations Officer VDF-HOPO2
Training OIC VDF-HOPTR
Safety/Weather Officer VDF-HOPSO
Operations Sergeant Major VDF-HOPSM
LNO Section

JFHQ LNO VDF-JFHQL
Fort Pickett LNO VDF-FPVAL
Officer Candidate School

Commandant VDF-OCS
TAC NCO VDF-OCSMS
Professional Military Education

PME Commandant VDF-PME
PME Assistant VDF-PMEMS
CCC Training

Commandant VDF-CCC
Assistant VDF-CCCTMS
G4

G-4 VDF-HLG
Deputy G-4 VDF-HLGD
Logistics Operations Officer VDF-HLGOP
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Logistics/Maintenance Officer VDF-HLGM
Logistics Sergeant Major VDF-HLGSM
LOG/Maintenance Operations Chief VDF-HLGMS
Warehouse NCO VDF-HLGWS
Food Operations Officer VDF-HLGFO
G-6

G-6 VDF-HIM
Deputy G-6 VDF-HIMD
Communications Sergeant Major VDF-HIMSM
SPECIAL STAFF

INSPECTOR GENERAL

Inspector General VDF-HIG
Deputy Inspector General VDF-HDIG
SURGEON

VDF Surgeon VDF-HMD
Assistant VDF Surgeon VDF-HMDD
VDF Medical Services

Officer in Charge VDF-HMDOIC
Assistant OIC VDF-HMDXO
Medical Command NCOIC VDF-HMDMSG
FORHQ CHAPLAIN

Chaplain VDF-HCH
Deputy Chaplain VDF-HCHD
Chief Psychological Health, Div VDF-HCHMH
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FORHQ STAFF JUDGE ADVOCATE
Staff Judge Advocate VDF-HSJA
Deputy Staff Judge Advocate VDF-HSJAD
Paralegal WO/Legal NCO VDF-HSJASG
VDF HISTORIAN
VDF Historian VDF-HMH
Deputy VDF Historian VDF-HMHD

Table 2

VDF Field Forces
Office/Position/Unit Regiment Office/Position/Unit Communications

1 Battalion

Headquarters VDF-1HO Headquarters VDF-SIGHO
Commander VDF-1HCO Commander VDF-SIGCO
Executive Officer VDF-1H5 Executive Officer VDF-SIGS
Command Sergeant VDF-1HCSM Command Sergeant VDF-SIGCSM
Major Major
Training Officer VDF-1H3 S-1 VDF-SIGHI
Staff NCO VDF-1H1 S-3 VDF-SIGH3
S-4 N/A S-4 VDF-SIGH4
S-6 N/A S-6 N/A
Medical N/A Medical VDF-SIGMD1
Ministry N/A Ministry VDF-SIGCH1
Legal N/A Legal VDF-SIGJA1

32




VDEFR 600-10 Appendix A, A & P Procedures in the VDF: References, Abbreviations, Brevity

Codes, and Office Codes

Company A VDF-1A MCP Det. 1 VDF-SIGM1
Company B VDF-1B MCP Det. 2 VDF- SIGM2
Company C VDF-1C MCP Det. 3 VDF- SIGM3
Company D VDF-1D MCP Det. 4 VDF- SIGM4
Company E VDF-1E

Company F VDF-1F

VDEM REGIONAL LTAISON RESOURCE

OIC

VDF-RLROIC

RLR LNO Region 1

VDF-RLR1

RLR Task Force LNO Region 1

VDF-RLRTF1

RLR LNO Region 2

VDF-RLR2

RLR Task Force LNO Region 2

VDF-RLRTF2

RLR LNO Region 3

VDF-RLR3

RLR Task Force LNO Region 3

VDF-RLRTF3

RLR LNO Region 4

VDF-RLR4

RLR Task Force LNO Region 4

VDF-RLRTF4

RLR LNO Region 5

VDF-RLRS5

RLR Task Force LNO Region 5

VDF-RLRTF5

RLR LNO Region 6

VDF-RLR6

RLR Task Force LNO Region 6

VDF-RLRTF6

RLR LNO Region 7

VDF-RLR7

RLR Task Force LNO Region 7

VDF-RLRTF7
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USCGAUX LNO VDF-CGAUXL

ABF TASK FORCE

OIC VDF-ABFOIC

NCOIC VDF-ABFNCO

Operations Officer VDF-ABFOPS

VDF CYBER DETACHMENT

OIC VDF-CYBOIC

Cyber Team Leader | VDF-CYBTL

Office/Position/Unit SPT OPS GRP Office/Position/Unit
Headquarters VDF-SOGHO Headquarters
Commander VDF-SOGHCO Commander
Executive Officer VDF-SOGHS5 Executive Officer

Command Sergeant Major

VDF-SOGHCSM

Command Sergeant Major

Training Officer VDF-SOGH3 S-1

Staff NCO VDF-SOGH1 S-3

S-4 N/A S-4

S-6 N/A S-6
Medical N/A Medical
Ministry N/A Ministry
Legal N/A Legal
Company A VDEF-1A MCP Det. 1
Company B VDF-1B MCP Det. 2
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Company C VDF-1C MCP Det. 3
Company D VDF-1D MCP Det. 4
Company E VDF-1E

Company F VDF-1F

RECRUITING AND RETENTION

Commander VDF-HRR
Executive Officer/OPS VDF-HRRD

R & R Sergeant Major VDF-HRRSGM
Diversity Officer VDF-HRRDO
Recruiting Officer VDF-HRRRO
Staff Assistant VDF-HRRSA
Westmoreland County H.S. VDF Cadet Staff
NCOIC VDF-CADNCO
Lead Instructor VDF-CADINS
PUBLIC INFORMATION

Public Information Officer VDEF-HPIO
Assistant Public Information Officer | VDF-HAPIO
Public Information NCO VDF-HPIOSG
CIVIL SUPPORT SECURITY PLATOON

Platoon Leader VDF-CSSPLT
Platoon Sergeant VDF-CSSSGT
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